
Graphics Project Timeline

Please review the following timeline outlining critical path for graphic 
preparation for your upcoming show
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Pre-Production
Day One: Product Confirmation
                  Expect digital guidelines from your graphic house
                  Expect complete elevation drawings of exhibitry from your graphic house
                  Graphic input due: 50% advance payment
                  Special color (PMS) or skin tones to be communicated

2-3 Days: Expect quotation for graphic production including budgeted pre-production costs,
                   if any, from your graphic house.

1-2 Days:  Receive digital files from agency, send them to graphic house. Graphic house will
                   preflight the files and revise pre-production costs, if necessary.

1-2 Days: Expect graphic house to prepare comps/proofs for your approval. Review carefully
                  and send the approved comps back to graphic house.

Production
10 Days:  Graphic production or output. Mounting/finishing and special preparation. Complete
                  for review, packing and shipping.

Installation/Post Show
2 days:    Dedicated air shipment of graphic items to show; expect to receive Bill of Lading
                 and tracking information from your graphic house. Expect final setup drawings indicating 
                 placement of graphics.

TBD: Move in and set-up

TBD: Show dates

TBD: Dismantle date

TBD: Graphic house will receive and inspect exhibit and graphics

TBD: Update graphic inventory records


